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We are looking for a Project Coordinator 
to join our friendly and inclusive team!

Summary of the Role
We are looking for a new Project Coordinator to join our team.
Inclusion Gloucestershire is a respected user-led disabled people’s organisation and registered charity, run by disabled people for disabled people.  We are passionate, person-centred and inclusive and have a track record of high-quality delivery.
The role will involve coordinating our MHELO project (mental health experience led opportunities) and the Cheltenham Inclusion Hub and providing line management for the our project workers on both projects.
MHELO is a network for people with lived experience of mental health issues. MHELO runs engagement activities, consultation sessions and events to make positive changes to mental health services in Gloucestershire. 
You will deliver the Cheltenham Hub on alternate weeks alongside our partners. The focus should be on reducing social isolation and supporting people to have their voices heard, while increasing knowledge by offering advice, support, activities, information, and education opportunities. We are committed to the Inclusion hubs being peer-led, meaning that a project worker who has lived experience of a disability, autism or mental ill health will support us to make sure the Inclusion hubs are run by the people it supports. 
For further information or an informal chat about the role, please contact: info@inclusion-glos.org 01452 234003

Hours and pay:
Weekly hours:       16 hours per week (Core hours will need to be worked on Wednesdays and Thursdays)
Contract:                  Permanent (subject to funding)

Pension:                  	IG operates the NEST pension scheme and will contribute 3% subject to qualifying status.

Salary:		£31,356 FTE, £16.08 per hour
Location:	Hybrid - at our office at Railway House, Bruton Way, Gloucester and at locations throughout the county, at the hubs, and from home. 
(Cheltenham hub runs on alternate Thursdays from 12.30pm-3.30pm. Gloucester and Forest of Dean hubs run on Wednesdays from between 10 and 2)

Holiday:	28 days + bank holidays (for zero hours roles the equivalent allowance is paid per hour worked).


Please note we do not accept CVs, although you are welcome to attach your CV with your application form. 

For a full job description and application form please go to our website:

https://www.inclusiongloucestershire.co.uk/jobs/

Closing date for completed applications: Monday 30th March at midnight.

Intended Interview date: Thursday 9th April at the IG office. 

Charity Number – 1171559
This role isn’t funded by National Lottery funds or any other funds raised through the proceeds of a lottery, gambling or through interest or investments
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